
Employee and Labour Relations Committee 

 

Terms of Reference 
 

1.  Mandate 

 

1.1 The Mandate of the Committee is to: 

 

• Receive regular updates on labour relations and related human resources 

issues 

• Review matters referred to the Committee by the Library Board 

• Provide guidance to staff on labour relations and related human resources 

matters 

 

1.2 Committee decisions are not binding on the Board.  The Committee will 

 report its activities and recommendations to the Board. 

 

1.3 The Committee is not an alternative to established Union-Management 

Committees or to established dispute resolution mechanisms. 

 

2. Membership 

 

2.1 The Committee will be comprised of five (5) members from the Library 

 Board.  The Library Board will appoint the members to the Committee.  The 

 Chair of the Board is an ex officio voting member of the Committee.  

 

3. Chair 

 

3.1 The Committee will elect the Chair of the Committee. 

 

4. Quorum 

 

4.1 The Committee will have a quorum of at least three (3) members. 

 

5. Preparation of Agenda 

 

5.1 The Chair, with support from staff, will prepare an agenda and forward a copy 

 of the agenda to all Committee members at least one (1) week in advance of 

 the meeting. 

 

6. Minutes 
 

6.1 Staff will be responsible for the minutes and having draft minutes typed and 

 forwarded to the Committee members at least two (2) weeks following the 

 meeting.  Draft minutes will be reviewed and edited where necessary at the 

 next regular meeting.  

8. 



 

7. Schedule of Meetings 

 

7.1 The Committee will meet at least four (4) times per year, in January, April, 

 September and November.   

 

All members of the Library Board will be notified of, and may attend, all 

Committee meetings. 

 

8. Public and Closed Sessions 

 

8.1 All meetings of the Committee are open to the public.  A meeting or part of a 

 meeting may be closed to the public if the subject matter is: 

 

• personal matters about an identifiable individual 

• labour relations or employee negotiations 

• another confidential matter in accordance with Section 25 of the Library 

Board Procedural By-law 

 

8.2 Before holding a meeting or part of a meeting that is closed to the public, the 

Chair shall state by resolution the fact of the holding of the closed meeting; 

and the general nature of the matter to be considered at the closed meeting. 

 

8.3 No person will disclose the deliberations or discussions that occurred at a 

closed meeting unless the Board has authorized that disclosure.  

 

Costs of the Committee: 

 

It is not anticipated that there will be significant costs associated with this Committee.  

The costs of operating the Committee will be reviewed at the end of one year of 

meetings, and will be reported to the Library Board.   

 

 

 

 

Approved at the March 26, 2007 meeting of the Toronto Public Library Board 


